Guideline of submitting proposal for Post-
Examination Activities

1. Access the Calendar

We recommend using a desktop or laptop computer to complete this process. Log in to your Google
account (xxxx@g.csklsc.edu.hk), then click the link
(https://calendar.google.com/calendar/u/0?cid=MjMwZDIINDQzMjQ4MzVIMjM2NTcONDc5Yzc4N2MzM
WFIZmUONmMEOZDM2MWVIYWFIOTY20DM50WEzYzgyYmMZmNKBncm91cC5jYWxIbmRhci5nb29nbGUuY
29t) to access the calendar. Click the "Add" button.

You will be able to view the schedule for all post-examination activities.
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2. Check for Scheduling Conflicts

View the post-examination activity schedule. Click on existing events to check times, target students,
and venues to ensure there are no scheduling conflicts.
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3. Data Entry & Submission
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Once you have confirmed your activity details, please complete the form (Proposal for Post-examination
Activities 2025-2026). We will update the calendar with your activity as soon as possible.

ckcheung@g.csklsc.edu.hk Switch account

Proposal for Post-examination Activities
2025-2026

(&Y Draft saved

* Indicates required question

|:| Record ckeheung@g.csklsc.edu.hk as the email to be included with my response

Activity *

Club/ Department/ Functional Group *

O Aerospace Society
(O Astronomy Club
(O BAFS Society

(O ©&sD Society

O Catholic Society

(M Chess Chih



https://docs.google.com/forms/d/e/1FAIpQLSfecqSRL2R5Oa4-M6TuAGg4ZE5v48j2ZtxEy6G6ZhUlBZ1K2A/viewform
https://docs.google.com/forms/d/e/1FAIpQLSfecqSRL2R5Oa4-M6TuAGg4ZE5v48j2ZtxEy6G6ZhUlBZ1K2A/viewform

Example of Data Entry & Submission

Proposal for Post-examination Activities
2025-2026

ckcheung@g.csklsc.edu.hk Switch account [

* Indicates required question

Tick the box to Email
request an email
copy of your
response for your
records.

Record ckcheung@g.csklsc.edu.hk as the email to be included with my response

Activity *

Chinese Cooking Class

Club/ Department/ Functional Group *

(O Aerospace Saciety
Astronomy Club

BAFS Society

C&SD Society

Catholic Society

Chess Club

Chinese History Society
Chinese Language Society
Community Youth Club
Drama Club

Ecology Club

Economics Society
English Language Society
Geography Society

Home Economics Club
Japanese Culture Studies Club
Model and Craft Club
Multimedia Production Club
Music Club

Putonghua Society

Red Cross

Scout

STEAM Society

Visual Arts Club
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Volleyball Club



Please double-
check that the
time is entered
correctly, paying
close attention to
the AM and PM
indicators.

Start Date *
Date

06/29/2026

Start Time *

Time

02:00 PM )~

End Date *
Date

06/29/2026

End Time *

Time

04:00 PM

Location *

|:| Hall
|:| Cateen
D Playground

Other:
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Please note that
the Total Subsidy
refers to the
difference
between the total
estimated
expenditure and
the total fees
collected.

Tagarted students *

[J Al s1 students
Partial S1 Students
All S2 Students
Partial S2 Students
All S3 Students
Partial S3 Students
All S4 Students
Partial S4 Students
All S5 Students

Partial S5 Students
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Other:

Number of participants *

Total estimated expenditure *

4000

Fee *

100

Total Subsidy Requested *

Other requirments

Your answer

A copy of your responses will be emailed to ckcheung@g.csklsc.edu.hk.

Clear form



